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Department Attestation Form: Guest Speakers 

To invite a guest speaker from abroad, the chair of the department or director of the 
office must complete the form and attestation statement below. The form should be 
completed and faxed to International Students and Scholars at 503-768-7301.  
 
 
 
 

Name of Guest Speaker: 
 
 
 
 

Date(s) of Activities: 
 
 

 
 

Total Compensation (US Dollars): 
 
 

Brief Description of Activity: 
 
 
 
 
 
 

 
 
Statement of Department Chair/Director of Office  
 
As sponsor of the above guest speaker, I attest that the individual will be engaged in the 
activities described above for the benefit of Lewis & Clark College for nine days or less. 
I attest that the activities for which the individual is being paid or reimbursed are within 
the broad realm of customary academic activities associated with teaching, research, 
public service, academic administration or academic operations.  
 
Further, I attest that I will obtain a photocopy of the guest speaker's I-94 form (front and 
back of the form) once the speaker is in the US and submit the photocopies to 
International Students and Scholars.  
   
 
 
 
   
Printed Name Signature Date 

 


