WHAT HAPPENS WHEN YOUR SPOUSE/PARTNER OBTAINS INSURANCE?

A spouse or domestic partners employment change is a "qualifying event" in terms of your benefits. This means
that you can change most of your benefit elections. Please be sure to make your changes by completing and
submitting the appropriate forms to Human Resources within 31 days of the date your spouse obtains insurance
coverage. If the new insurance starts prior to the 16™ of the month your changes will be retroactive to the first of
the month. If the new insurance starts on or after the 16™ of the month, your premium changes will be effective
the first day of the month following the change. If you do not notify Human Resources within 31 days of the event,
you will need to wait until the next Open Enrollment period to make your changes.

Spouse/Partner Obtains Insurance

O Medical, Dental, Vision, Flexible Spending Account

a. Will you be changing to your spouse’s benefit program? Now is a good time to review and compare your
Spouse/Partner’s health benefits with those offered by the College so you can choose the coverage that's best
for you. If you are already enrolled in a College medical or dental plan, you may remove your Spouse/Partner
and/or dependents and be on your Spouse/Partner’s coverage. Before canceling, first check with your
Spouse/Partner’s employer to be certain that they do not require that you maintain your own coverage.

b. Do you need to make changes to your Health Care and/or Dependent Care Flexible Spending Accounts
(FSA)? You may want to reconsider your participation in Health Care and Dependent Care Flexible Spending
Accounts by either signing up now or if already participating, changing your contribution amount. You may
also want to decrease your Health Care FSA contributions in accordance with any changes you made with your
health coverage and/or begin, stop, increase, or decrease your contributions to a Dependent Care FSA.

You will need to complete the Benefit Enrollment/Change form within 31 days of the change.
Also required is a letter from employer with effective date of benefits.

[ Life Insurance

If you are covered under the College's life insurance program and your spouse obtains life insurance, you may
choose to cancel your optional and/or dependent life insurance coverage(s) with the College. You may also
elect to update or change your life insurance beneficiary(ies).This change will require a letter from you for
your employee benefits file.

J Retirement

This is a good time to review your retirement programs, investment elections, and contribution amount to
make sure they reflect your financial goals. You may update or change your beneficiary(ies). This may be done
by calling TIAA-CREF at 800-842-2776 or Log in online.

O w-4

To update your Tax withholding status, if you choose to change it.

Questions?
Contact the Office of Human Resources at hr@Iclark.edu or 503-768-6235. For assistance with any benefit

elections please visit the benefits website. You can also set up an individual consultation with a Benefit Specialist
to go over your coverage and options.

Employment Change Page 1


http://new.lclark.edu/livewhale/content/downloads/723_BenefitsEnrollmentChangeForm.pdf
http://www.lclark.edu/offices/human_resources/employee_resources/benefits/financial_security/
http://new.lclark.edu/livewhale/content/downloads/741_RetirementContribution2009_2.pdf
https://ais4.tiaa-cref.org/selfservices/sso/login.do?TYPE=33554433&REALMOID=06-0006627f-0a92-1382-b718-839b2f9fff3f&GUID=&SMAUTHREASON=0&METHOD=GET&SMAGENTNAME=vAWNg3iV8aADFepETR44Ovi5r0zNV8p2k6u11LgIee9yVDlbNk3m1lHN1QOMpE3h&TARGET=$SM$https%3a%2f%2fais4.t
http://new.lclark.edu/livewhale/content/downloads/744_W42009.pdf
mailto:hr@lclark.edu
http://www.lclark.edu/offices/human_resources/employee_resources/benefits/

