Uploading/Downloading Files with WS_FTP

Software: WS _FTP

Platform: Windows

Overview

This helpsheet covers the process of using WS_FTP95 LE to connect to a remote internet host
or your L&C account home directory to upload and download files. This help sheet assumes
you already have the WS_FTP95 LE software installed and that the files you wish to upload

and download are already in an internet safe format.
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1. From the Start Menu, open WS_FTP95. I e s
. Enter a Profile Name in the Session Properties Window (Fig. 1). et T [t ]
3. Enter ftp.Iclark.edu as the host name in the Session N — P
Properites window (Fig. 1). . ot [T I savePud
4. Deselect the Anonymous Login box. g ——
5. Enter your L&C account login in the User ID field and Conmen |
password in the Password Field.
6. Click OK to start your ftp session. m |Gl [ [
7. The following window will appear (Fig. 2). Fig. 1
8. You will see your home directory files in the Remote System
window on the right. Your computer’s local files will be in the Local System Window on the left.
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9. Search for the file that you wish to upload in the Local System window by using the up/down arrow
keys on your keyboard. Double click to open nested folders as you would in Windows Explorer.
Click on the green up-arrow to move up a level in the file hierarchy.

10.

Once you have found the file you wish to upload, select the file and then select the folder on the

Remote system into which you wish to upload the item. (Select cwis to upload files to your web
space.) If you do not specify a particular folder, the file or folder will be uploaded to your main home

directory.

11. Once selected, click the right arrow, which is located between the Local System and Remote System

windows to send (upload) the file to your L&C account.



To download documents from your L&C Account:

1. Click on the Start Menu and select WS_FTP95 LE
to start the application. This will open the Session
Properties box (Fig. 3).

In the Profile Name type a name for this profile.

You will be able to save it and quickly select the
profile from the Profile Name pop-up box for your
next file transfer session.

server, ftp.lclark.edu:

unchecked.

In the Host Name field, enter the name of the L&C

Make sure the Anonymous Login box is

transfer window (Fig. 4) will appear.
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Enter your L&C login and L&C password in the User ID and Password fields. Click OK. The file

PS =]

Local System Femote System Currenﬂy
— |C:\Program Files“WS_FTF j |/h0me/d/consult —:I— selected
A Dmé | Date ‘ ChgDir ° | M ame Date |3ize| ChaDir fOld@r

t)- ~ - t A -
E¥-opflete. wav 961101 0300 MkDir 3 .finderinfo 980109 00:00 MkDir
(] Zonnect . wav 961101 03:00 3 .resource 980109 00:00
(%] error . wawv 961101 0300 1 .spamas=sas=in 050420 00:00
[ license . wri 960505 21:43 3 . 980109 Q0:00 Yiew
[ prorder . wri 970527 11:41  —— [ W= 070131 16:14
[E] whatsnew. txt 970517 14:08 990511 00:00 Eras
BE WS_FTP.hlp 970521 16:33 070402 10:27 Faname
[ WS_FTF. ini 070402 22:45 e 060221 00:00 RemOIe HOSI
[%] WS_FTP95 . exe 70517 14:03 060221 : Delete
% WSFTP32 .d11 970517 14:03 [ silkymail o030120 :
Bl [-a—] i accounts 060405 00 peficsh

! Dir|nf0 Rl faman 11 acndd1 nn.nn Di[lnfﬂ

¥ |
" ASCI @+ Binary [~ Auta
250 CWD command successful :
D Avaz.lable
257 "homedd/consult” is current directory. ﬂ Flles
Cloze | Cancel | Logiw'nd | Help ‘ Options | About ‘ Ezxit |
Fig. 4

local files will be in the Local System Window on the left.

You will see your home directory files in the Remote System window on the right. Your computer’s

Search for the desired file in the Remote System window by using the up/down arrows on your

keyboard. Double click on folder icons to open nested folders as you would in Windows Explorer.

8.

highlight the location you wish to download to in the Local System window.

9.

windows to send (download) the file to the drive on your computer.
10. When finished, click Close to end your session.

Further Information

Once you have found the remote file or folder that you wish to download, select (highlight) it and

Once selected, click the left arrow, which is located between the Local System and Remote System

URLs:

WSFTP Guide http://www.iup.edu/helpdesk/service/pc/software/ftp/wsftp.shtm



