Template for creating a Facebook group page.  

Want to become better connected with other Lewis & Clark alums in your area?  How would you like to be the page administrator for a Facebook page where alums can network, keep in touch, organize events, etc.?  If this sounds appealing, please consider creating a page where you and others can stay in touch by using this social networking tool.  

In order to avoid creating multiple pages for the same area, we would like you work with the Alumni Office to ensure that there is only one general page per area.  If there is a specialty group, such as local graduates in music or international affairs, then those specialty pages should be linked to the region’s main page.  Once your page is set up, you can contact alums in your area to let them know about the site.  The Alumni Office can assist you by providing the contact information for alums in your area.

Below are the instructions for how to create a Facebook page for Alumni in your area.  

1. Go to www.facebook.com

2. If you don’t already have a Facebook account, follow the site’s steps to creating one.


3. On the left hand side of the page, you will see a menu which starts with “News Feed”. Look 
down the list until you find “Groups” and then click on it.

3. Near the top of the page, on the middle right, you will find a button titled “+Create a Group” 
which you need to click.

4. There are three required fields which need to be completed.  Under the group name, please 
type “Lewis & Clark College Alumni in <fill in your area>”.  Give a short description of your page 
n the description box.  Finally, in the drop down menus under “Group Type”, select “Student 
Groups” in the first menu and “Alumni” in the last menu.

5. Hit the blue button at the bottom “Create Group” and you will now have a page that you can 
customize as you choose.  
