KLC Studios Board of Directors Application 

Please answer on a separate sheet of paper.  Descriptions of all the positions can be found after the questions.  These are very brief, and only give a brief outline of the responsibilities for each position—if you have further questions, please email management@klcradio.net.  All positions require four set office hours a week, no exceptions.  Music Directors must hold at least two of these hours prior to 1pm, to ensure contact with companies on the east coast.  In addition, the KLC board holds one meeting a week—ranging from thirty minutes to an hour.  This is also mandatory.

Please answer both the general board application, as well as the questions for your specific position.  Please include your name, phone number, LC box number, e-mail address, LC ID number and year of graduation.

Return your completed application to the KLC Office or MSC 122 by Friday, April 30.  Interviews will be scheduled after all applications are submitted. 

General Board Application

1. What do you feel KLC’s role in Lewis & Clark’s community should be?  The Portland community?

2. Why is KLC important to you?

3. What changes would you like to make to KLC as a whole? 

4. What do you see as KLC’s strengths?  Weaknesses?

5. What other interests or passions do you have?

Technology Director

1. Why are you interested in the Web Director position?

2. What experience do you have with website design and maintenance?

3. What experience do you have with internet broadcasting?

4. What content would you like to see on the KLC website?

Chief Engineer
1. Why are you interested in the chief engineer position?

2. What experience do you have with maintaining sound and recording equipment?

3. What experience and skills do you possess with sound editing equipment and software?

4. Have you ever taught any of the above skills to someone else?  How did it go?
Productions Director

1. Why are you interested in the Productions Director position?

2. What experience do you have with maintaining sound and recording equipment?

3. What audio video experience and skills do you posses?

4. What audio editing softwares are you comfortable with?

Publications Director

1. Why are you interested in being the publications director?

2. What sort of experience do you have with publications?

3. Are you familiar with In Design and/or Photoshop?

4. How would you attract and motivate a team of writers?

5. The Umbrella has been struggling, what are some ideas you have for improving it?
Music Director (4) (Top Thirty, Hip Hop, World & Jazz, Loud Rock)

1. Which music director position are you interested in and why?

2. What type of music do you personally enjoy?  

3. What skills do you have with computer database programs?

4. How would you give DJs better access to new music?

5. Do you feel KLC should focus on the varied musical tastes of Lewis and Clark, or work to create a distinct and strong musical identity?  If the former, how would you work to ensure a variety of music tastes are represented? If the latter, what would you do to develop KLC’s focus?

Recording Studio Director

1. Why are you interested in managing the recording studio?

2. What experience do you have with recording equipment/software?

3. How would you work to make the Recording Studio available to LC bands?

4. What is your vision for KLC Records?

Job Descriptions

General Manager
The KLC General Manager is responsible for all operations and activities at KLC Studios. In addition the General Manager leads the KLC Board of Director and facilitates their weekly meetings. The General Manager is a liaison between other students groups, the LC Community and finally the Portland Community at large. The General Manager is charged with motivating and mobilizing the KLC Board of Directors behind innovative ideas and directions and in doing so secures a prosperous and evolving organization. In addition, it is the charge of the General Manager to sustain KLC Studios as an organization and insure a legacy of quality directives are directors in years to come. The GM also manages the KLC Studios Budget, maintains good relations between all departments and directors, and serves as the KLC representative to the Lewis & Clark Student Media Board (SMB) of which the KLC General Manager is an active voting member.
Programming Director

The Programming Director oversees all content put out over KLC Radio’s airwaves.  His/Her responsibilities include scheduling shows, resolving scheduling conflicts, working to give KLC professional content in open time slots, and ensuring a high level of quality in all KLC shows.  Additionally, the Programming Director works to draw listeners in by providing in demand content, as well as content that cannot be found on other media outlets.

Music Directors (Hip Hop, Loud Rock, Top Thirty, World & Jazz)

The Music Directors’ main task is to maintain relationships between KLC and a bevy of record labels.  The Music Director is responsible for cataloging and listening to all new music coming into the station.   New music should be actively promoted to the DJs, either by posted staff picks, or weekly email.  In addition to promoting music for the DJs, Music Directors must track the number of plays new albums receive, and report the top albums of each week to CMJ, along with the promotion and record companies that send out these albums.  This requires weekly communication with a number of industry contacts, by email, phone and instant messenger.  The Music Directors should also seek out new contacts to increase the number of albums KLC receives.

Technology Director

The Web Director will be in charge of maintaining KLC’s website, www.klcradio.net.  Each week, new content should be updated.  This content includes staff picks, album charts, event calendars, as well as general information about goings-on at the station.  Most of this content will be provided by the other departments; it is the Web Director’s responsibility to publish online such content, and give KLC an online presence that is both informative and entertaining.  The Web Director should have a working knowledge of html and flash, and be able to both update and create websites.  An understanding of mp3 streaming is encouraged, but not required.

Circulation Director

The task of the Circulation Director is to ensure that the KLC music library is organized at all times.  This includes both the vinyl library and the Cave.  The Circulation Director should create procedural guidelines for DJs, so as to facilitate DJs playing KLC albums on their shows.  The Circulation Director should also encourage DJs to request albums, and keep a list of albums that DJs would like to see in KLC, updating the Music Directors with this list on a regular basis.  

Publications Director

The Publications Director is in charge of coordinating the Umbrella, KLC’s online and printed publications.  He/She is in charge of managing a team of writers and updating the Umbrella regularly.  Also, he/she is to use both online and print publications to connect the Lewis and Clark community with the Portland music scene.
Recording Studio Director

The Recording Studio Director oversees all aspects of KLC Records.  He/she is in charge of setting up times for bands to record, producing records, and working with the GM to press albums.  

Chief Engineer

The chief engineer works to maintain the quality of all equipment owned by KLC in the broadcast and production studio.  He/she should schedule regular checks on equipment, as well as perform sample maintenance on any equipment found to need such.  Additionally, the chief engineer trains DJs on how to use the production studio to pre-record content and host live performances on-air.

