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The Human Subjects Research Committee typically meets the second Tuesday of each month. All
research proposals must be submitted ten working days in advance of the meeting in order to be
placed on the agenda. An electronic PDF or Word document of the proposal, including all consent
forms, instruments and appendices, must be submitted to the IRB/HSRC at irb@Iclark.edu. In
addition, the signed and dated cover and confidentiality forms must be either mailed or submitted
through the campus mail system to MSC 33. Electronic cover and confidentiality forms may be
submitted as a place holder until the print copies arrive.

After the proposal review takes place, applicants will be sent a memo with the Committee’s

decision. The memo will either detail recommendations for amendments to the research design or
grant approval to proceed with the research. Investigators should allow at least two months for the
entire review process, since the Committee may request revisions or additional information before
granting final approval. Most revisions are reviewed at the next scheduled Committee meeting;
however, substantive issues may take more than one additional meeting to be resolved.
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