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Student Organizations exist to enrich both the campus community and the student experience at Lewis & Clark.  
To support Recognized Student Organizations, the College allocates some dedicated spaces on campus for their use, thus allowing them 
to conduct their business in a more formalized setting.  
All space usage by Recognized Student Organizations is contingent upon adherence to the guidelines outlined in this document. All 
space at Lewis & Clark is College-owned; therefore, Lewis & Clark has final authority for the use and allocation of this space. Space 
covered thusly includes all student organization space in Templeton Campus Center, and those in residential spaces.  
 
As a Recognized Student Organization (RSO), requesting a dedicated space from the RSO Dedicated Space Allocation Committee, we 
understand and agree to the following:  
 
v We understand that this contract is only valid for the current academic year stated on this contract and that RSOs must reapply for 

a dedicated space each year. Space is limited and cannot be guaranteed.  
 
v We agree to make use of the space that the being provided. We will designate and post office hours, and we will work to keep an 

officer or member in the space to meet with interested students when applicable.  
 
v We agree to maintain the appearance of the space and to keep the space clean. We understand that unwrapped or improperly stored 

food items will draw mice and other pests; therefore all food items will be disposed of properly or stored in an airtight container.  
 
v We agree to keep the space set up as it is without adding or removing any furniture or appliances. We agree not to damage, alter, 

remove or add furnishings.  
 
v We understand that we can decorate and personalize the space provided. Any decorations we use will be tasteful and representative 

of our organization. We agree to personalize our space without using any products that might deface or damage the property or 
block other office spaces. We agree not to screw, nail or staple items to walls unless approved by the Office of Student Activities.  

 
v We understand that we are responsible for ensuring adherence to all College policies in this space.  We understand that our campus 

is a shared space. We agree to be courteous, respectful, and to keep noise at an appropriate level.  
 
v We agree not to store personal items in the space.  We also understand that this space is not for habitation by our organizations’ 

members or anyone else. 
 
v We agree to clean out our space and return it to a clean and neutral condition before our access and use of the space for the 

academic year finishes; this shall occur no later than 5pm on the Monday following the CAS Commencement activities. 
 
Any violation of this space contract will result in appropriate actions in accordance with the Student Code of Conduct, which may 
include but is not limited to: loss of space, loss of funding, and loss of recognition. The Office of Student Rights and Responsibilities 
will resolve concerns in consultation with the Office of Student Activities and the Associated Students of Lewis & Clark. 
 
__________________________________________________________________________________________ 
Recognized Student Organization (print clearly)        Space 
 
 
__________________________________________________________________________________________ 
Officer Name     Officer’s Signature        Date 
 
 
__________________________________________________________________________________________ 
Advisor Name    Advisor’s Signature       Date 


